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Visit � HYPERLINK "http://www.geography.org.uk/11-19/secondaryqualitymark/applyingfortheaward/" �http://www.geography.org.uk/11-19/secondaryqualitymark/applyingfortheaward/�


Read through the documents here to help you start the SGQM process in your school.


Read through and use the Assessment Checklist document to carry out a department Self-Evaluation.  This will enable you to specifically identify your strengths and areas for development and support you in producing an Action Plan.





Current GA membership is a condition when applying for the award so please check your membership is current or join the GA by either telephoning 0114 2960088 Membership Services or by visiting � HYPERLINK "http://www.geography.org.uk/login_join.asp" �http://www.geography.org.uk/login_join.asp�


Complete a Registration Form and forward it to the GA with the appropriate fee (the form and details of fees are on our SGQM website homepage) and please indicate when you want to submit your evidence.


Registration entitles you to access online support through the SGQM VLE (a password protected area of the GA website.)  and personal support from our administrator. 


You can also join the new GA Online Network go to � HYPERLINK "http://geographical.ning.com/" �http://geographical.ning.com� groups - choose the SGQM group (plus any others that you fancy)  - click on the link -  to become a member











When you are ready to submit your evidence log in to our VLE � HYPERLINK "http://sgqm.geography.org.uk/" �http://sgqm.geography.org.uk/� and download the full Statement Table which is the basis of your application.


Complete the nine sections of the Statement Table.  


Samples of completed sections can be viewed on our SGQM homepage and VLE.


Your department may take from two terms or up to a year in which to develop the areas for the criteria they still need to meet, whilst of course, still maintaining those other standards they have reached.


The framework should help you identify CPD needs for your department and may support a bid for funding from your school.





Complete the Submission Form (on the VLE) and forward to the GA with your application form/evidence.  


If you wish to apply for Centre of Excellence status please provide a separate folder of evidence. 


Your application will be carefully considered by a team of moderators.


An example time frame would be to register September, submit evidence by the end of June the following year, moderation would take place in June-Aug and schools would receive notification of their award by September.





What support will we be given during the award?


Telephone and e-mail contact with an assigned GA SGQM consultant will be available for the school.








Examples and evidence should be carefully selected with a maximum of TWO pieces for each of the nine sections of the SGQM (ONE piece if you are re applying).  


You must include examples of pupils work.


All evidence should include a statement of context and a brief justification as to why it has been included.  Annotating your evidence is one way in which this could be achieved.


It is permissible to use some evidence more than once if it supports more than one area of the SGQM process.


Your full submission should be presented to us in no more than 40 pages (80 sides of A4).


All evidence should be clearly marked with the appropriate reference (e.g. 2e).


We also require an electronic copy (duplicate) of your submission on either a CD or USB stick.


Please be aware that your evidence may be shared with a wider audience (conferences, websites etc).  By submitting evidence you are giving your agreement to this possibility so please consider child protection and copyright issues carefully.








Following a successful award two certificates will be sent to you, one for the school and one for the subject leader to recognize their work.  You will also receive electronically the SGQM Logo for use on your stationary/website, a feedback report about your application and a press release to send to your local newspaper.


The award is valid for three years and resubmission or registration for the next period is necessary after 2 years.





SECONDARY GEOGRAPHY QUALITY MARK ‘AT A GLANCE’








