PRESENTATION ASSESSMENT SHEET

	Student Name:
	
	
	Date:
	

	Assessed By:
	
	
	

	Topic:
	
	


	Content

	Material is relevant
	
	
	
	
	
	
	
	
	
	
	
	Material is largely irrelevant 

	Material has appropriate depth
	
	
	
	
	
	
	
	
	
	
	
	Material is superficial or too detailed

	Material is accurate and up to date
	
	
	
	
	
	
	
	
	
	
	
	Material is inaccurate or outdated

	Structure

	Effective Introduction
	
	
	
	
	
	
	
	
	
	
	
	Introduction absent or ineffective

	Main body is clear and logically structured
	
	
	
	
	
	
	
	
	
	
	
	Main body is unstructured

	Effective conclusion
	
	
	
	
	
	
	
	
	
	
	
	Conclusion absent or ineffective

	Delivery

	Speaker engages audience
	
	
	
	
	
	
	
	
	
	
	
	Speaker ignores audience

	Speaker can be heard clearly
	
	
	
	
	
	
	
	
	
	
	
	Speaker is too quiet/loud

	Pace is appropriate
	
	
	
	
	
	
	
	
	
	
	
	Pace is too fast/slow

	Speaker uses appropriate language
	
	
	
	
	
	
	
	
	
	
	
	Speaker use ‘written’ rather than ‘spoken’ language

	Visual Aids

	Appropriate format
	
	
	
	
	
	
	
	
	
	
	
	Inappropriate format

	Well-designed and legible
	
	
	
	
	
	
	
	
	
	
	
	Poorly designed or illegible

	Play a useful role in presentation
	
	
	
	
	
	
	
	
	
	
	
	Used but not referred to 

	Comments

	Speaker A
	

	Speaker B
	

	Overall
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